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[bookmark: _j8ygr4y4rt81]Offer Form Checklist
	Offerors must submit their own independent offer including at least (but not limited to) the documents below as mentioned in tender package:


	[bookmark: _h6k9th52hd8y][bookmark: _fqj5yi94yqwa]Documents supporting the Eligibility Criteria

	Documents
	Check

	Valid Copy of Corporate Affairs Commission Certificate
	

	Tax Identification number & Tax Clearance certificate as of 2020
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	Valid License as a vehicle tracking company issued by the National Communications Commission (NCC) 
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	Evidence of Registration with National Information Technology Development Agency (NITDA), 
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Documents to conduct the Technical Evaluation 

	Documents
	Check

	
Letter accepting Flexibility of adding and removal of Vehicles through the contract duration
	

	
Bidder must fill, sign, and stamp the Mercy Corps supplier information form
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Price Offer – Reasonableness of Price
	[image: ]

	Provide Organizational Profile - showing CVs of key technical personnel with at least one of the principal officers should have relevant IT Certifications, owns a business outlet dealing with vehicle tracking service and showing verifiable business location
	

	
Evidence of Financial Capacity - attach audit report from 2020 - date or 6 months bank statement
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	Experience with notable organizations preferably INGO/UN Agency - Attach a copy of (3) contracts, Purchase Orders, service completion report or equivalent preferably from 3 different INGO’s or UN Agencies. 
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		Tender package Documents
	Check

	Letter accepting Flexibility of adding and removal of Vehicles through the contract duration

	

	Legal Business Registration Certificate (CAC Cert.)

	

	Complimentary card/company profile showing verifiable business location should be submitted

	

	Tax Certificate Clearance 

	· 


	Reference Letters/ contracts of similar works done

	  


	Bank Statement/ Audit Report

	
	                    


	Certificate/Registration as a vehicle tracking Company

	


	Price offer Sheet

	


	Supplier Information form

	






 
	Instruction:
Mercy Corps encourages offeror to check all the above-mentioned documents, and make sure these documents in the package before submitting, MC will not consider this documents as a proof of documents availability in the offer
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